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Recruitment Pack:
Maritime Defence & Security Group Director


Thank you for your interest in this position.  Enclosed is the information you require to assist you in applying for the role.

To apply please:

· Provide an up-to-date CV which shows your full career history with any breaks explained – we recommend that this is no longer than three pages;
· Write a covering letter of one-page summarising how you meet the skills, knowledge and experience required for the role;
· Supply the names of two referees one of whom should be your most recent employer.  Please be assured references will not be called for unless an offer of employment is made;
· Indicate your availability for interview.  Initial interviews are expected to be undertaken week commencing 4 December 2023.

Please ensure your full name is on all documents and saved as name/CV/supporting statement.  Please note that applications will not be considered unless documents are provided.

Applications and supporting statements should be e-mailed to Chelsey Phillips at chelsey@agilehrconsulting.com

Applications must be received by 5pm on Friday 17 November 2023.

Should you require any further information or wish to discuss the role in more detail please contact Chelsey Phillips.

We look forward to hearing from you.

Yours sincerely,
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Tom Chant MBE
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1. About the Society of Maritime Industries

The Society of Maritime Industries (SMI) is the trade association for the UK’s maritime engineering, science and technology and business services community.

We enable maritime organisations of all types and sizes to thrive. We do this in various ways - including annual conferences, overseas events and trade missions. We support our members to raise their profile and enjoy meaningful collaborations, providing business and networking opportunities throughout the year.

As a trusted advisor to the UK government, we look to create new momentum for our members and progress for the industry as a whole. We have a unique perspective on how to create new levels of maritime innovation, within our own diverse member community and beyond.  A key strength in SMI is the cross-sector working between the executive team.

SMI is a not-for-profit company limited by guarantee, with a Board of Directors elected from the membership.  To ensure the wider interests of members are reflected, Councils are elected from companies operating in six specific sectors.  The Board and Councils direct policy on a wide range of issues and initiate programmes of activities designed to benefit all members.

Financial decisions concerning SMI and the six specific sectors are exercised solely by the SMI Board.

SMI is managed by a Chief Executive and the executive team, comprised of 3 sector Group Directors who are experts in their particular sectors, plus 2 supporting staff.  The team is further supported in the policy arena by a Policy & Research Manager shared with Maritime UK and also an Innovations Lead supported as a consultant for 1.5 days per week.  The team is supported by a marketing agency (on contract).

Further information can be found on our web site https://www.maritimeindustries.org/about/governance/management-team 


2. Job Description

Role
The role is the Director for the Society of Maritime Industries (SMI) Maritime Defence & Security Group, one of 6 interest groups of the Society of Maritime Industries.

Accountability
The Director is formally appointed by the SMI Board and reports to the SMI Chief Executive who is their line manager. In addition, the Director will be guided by the Chair of the Maritime Defence and Security Group Council in the administration and provision of services to the Group, within the constraints of available resources set by the SMI Board.

Duties and Responsibilities
· Membership of the Society’s executive management team.
· Attendance, as a non-voting observer, at the quarterly meetings of the SMI Board.
· Director for the Maritime Defence and Security Group, including: 
· Acting as Secretariat to the MDSG Council.
· Seeking the views of the Group’s members on specific topics and represent their individual or collective opinions as appropriate, liaising with the SMI Chief Executive on parliamentary or ministerial engagement.
· Keeping the Group’s members informed of all matters of interest, including government, industry and marketing matters and the Society’s wider activities.
· Ensure that the Council and wider Group activities engage the full membership, making available supporting papers and meeting minutes in the members’ zone of the SMI website.
· In conjunction with an external marketing agency, planning and organisation of the SMI Annual Conference including: 
· Programme and speaker development.
· Approaching sponsors.
· Speaker management at the Conference.
· Planning and organisation of events, seminars and exhibitions.  Create and plan events that enable connections and insight for industry members:
· Conferences, seminars, webinars and presentations with industry and other speakers.
· Leading UK Groups at national and international exhibitions in the UK and overseas.
· Leading inward and outward trade missions including overseas travel.
· In co-operation with the SMI Chief Executive, liaise and sustain relations with appropriate government departments, agencies and allied organisations.
· Maintain close engagement with the National Shipbuilding Office.
· Provide news and reports, as required, for their Council and for the SMI website and weekly newsletter.
· Provide professional advice to the wider SMI membership, including other SMI Councils and interest groups on UK and overseas markets in maritime defence and security as necessary.
· Promote business opportunities by connecting SMI members with prospective customers at home and overseas. 
· Represent the Society of Maritime Industries in a positive and professional manner at all times.

Candidate Competencies
Prospective candidates will most likely have enjoyed a successful maritime career and possess the following characteristics:
· Have a strong maritime defence background having operated at a senior level with deep experience of the MOD organisation, of defence procurement and support and with a good understanding of the domestic and export markets in naval systems and equipment.
· Be a confident communicator, articulate and with excellent drafting and secretarial skills and proven abilities as a team player in small organisations. 
· Have experience of budgetary responsibility and commercial considerations.
· Be capable of understanding the concerns and priorities of members and of creatively seeking to promote members’ interests.
· Have a professional, confident and personable manner, able to liaise with stakeholders at all levels.
· Be able to work on own initiative and organise and manage time effectively.
· Be able to manage multiple commitments with over-lapping deadlines and demonstrate a results-oriented approach.
· Be computer literate and able to use the full suite of Microsoft Office in the administration of his/her duties.
· Live within commuting distance of the Society’s offices in the City of London, noting the job also has an element of hybrid working.
· Be prepared to work flexibly and undertake travel throughout the UK and overseas.
· Able to hold a UK Security Clearance.

The Society reserves the right to amend this job description as necessary, after consultation with the post holder, to reflect changes in duties and responsibilities.


3. Terms and Conditions of Employment
(For information purposes only)

Position
Director – by job title only
Permanent

Location
2nd Floor
28-29 Threadneedle Street
London
EC2R 8AY

Although the position involves UK and international travel.  Working remotely is available but regular attendance in the office is required.

Hours of Work
The SMI office hours are Monday to Friday 0900 to 1700

Remuneration
Subject to negotiation and dependent on experience

Holidays
25 days (full time equivalent) plus normal 8 public holidays.  SMI is closed between Christmas and New Year.

Other Benefits
Sickness pay scheme and interest free season ticket loan once a probationary period of three months has been satisfactorily completed.

References
All references will be taken up before an offer for employment can be confirmed as final.
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